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Welcome to Reception
Introduction
We are pleased to welcome you and your child to the Reception class of South Hill Primary
School. Beginning full time education is a significant event in the life of a four year old, as
well as their parents and carers. We hope to make the transition into South Hill an exciting
and positive experience.
This booklet is a comprehensive guide to what you can expect in the Foundation Stage of
South Hill Primary School. We hope that it will provide some useful information that will help
your child to settle quickly into their new school setting.
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Meet Our Team
The Early Years Foundation Stage consists of two classes, Wrens and Robins.

Miss Sacco
Wrens Teacher
(Weds-Fri)
EYFS Leader

Miss Kemplen
Wrens Teacher
(Mon-Weds)
EYFS Leader

Miss Copeland
Early Years
Practitioner
Wrens

Mrs Rance
Robins Teacher
(Mon-Fri)

Mrs Khan
Early Years
Practitioner
Robins

Mrs Smith
Teaching Assistant
Wrens/Robins

How to contact us
A member of the Early Years team will always be available to talk to in the morning if
needed. Class Teachers and Teaching Assistants will also be available at the end of each
day if you have a concern or query.
You can also call or email the school office to pass a message on to your child’s teacher.
If you would like to make an appointment with a class teacher or a member of staff
regarding a persistent concern or unanswered question, please also do so through the
school office.
School Office: Tel 01442 402127

Email admin@southhill.herts.sch.uk

How we contact you
A weekly school newsletter will be sent out by email each Friday to inform you of relevant
events at school as well as future diary dates.
If your child is given first aid during the day, a white first aid form will be put in your child’s
book bag. Your child may also be given a sticker saying ‘I’ve bumped my head’; this is to
remind adults at school and you to keep an eye on them. For anything more serious, we
will contact you by phone.
Please ensure the office has your up to date telephone numbers at all times.
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Transition
From Nursery to Reception
We aim to ensure a positive and calm transition to South Hill for all children. Children and
parents/carers are invited to a ‘Stay and Play’ transition session during the Summer Term.
Here children are able to explore their new learning environment at South Hill and meet the
adults that will be working with them. It also provides an opportunity for parents to meet
and get to know each other.
A member of the Early Years team will also visit your child in their current nursery or preschool, to see them at play in a familiar environment and to speak to the adults who work
with your child.
Our transition period continues in the Autumn term, detailed later on in this booklet.

How can you help your child?
In Reception, we encourage children to become independent and develop self-help skills.
We would be grateful if you could support this by ensuring that your child has begun to
develop these skills prior to beginning school.
Can your child…













Dress and undress themselves?
Manage fastenings such as zips and buttons?
Take shoes off and put them on?
Use the toilet independently and ask to go there?
Wash their hands?
Tidy up after himself/herself?
Recognise their own name?
Handle a knife and fork? (Help is at hand during lunchtimes)
Share toys and equipment?
Handle a pencil?
Sing some nursery rhymes?
Listen well and follow simple instructions?

We will always help children who need support with any of the above, but your additional
support and encouragement at home is appreciated.
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Ready For School?
Try and practise as many of the activities below as you can before September. This will
help your child’s readiness for school but, more importantly, will be fun!
Find out what is going on at
your local children’s centre

Visit some local parks or
woods

Join the local library

Practise cleaning yourself
independently after using the
toilet

Practise washing your hands
with soap independently

Practise taking your coat off
and putting it back on

Play a board game and
practise taking turns

Practise your journey to school

Practise putting your uniform
on and taking it off

Practise putting your shoes on
and try wearing them for a
day

Practise carrying your food on
a tray and eating with a knife
and fork

Learn to sing a number rhyme

Share books with an adult

Share your toys with a friend

Try a variety of fruit – prepare
this yourself
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Early Years Foundation Stage
Framework
The Early Years Foundation Stage (EYFS) is how the Government and Early Years
professionals describe the educational stage in your child’s life between birth and the age
of five. Reception is the final year of this stage. This is a very important stage as it helps your
child get ready for the next stage of school as well as preparing them for future learning
and successes. The following is taken directly from the EYFS Statutory Framework.
There are four guiding principles which shape practice in the Early Years. These are:






Every child is a unique child, who is constantly learning and can be resilient, capable
and self-assured
Children learn to be strong and independent through positive relationships
Children learn and develop well in enabling environments with teaching and support
from adults, who respond to their individual interests and needs and help them to
build learning over time. Children benefit from a strong partnership between
practitioners and parents and/or carers.
Importance of learning and development. Children develop and learn at different
rates. The framework covers the education and care of all children in early years
provision, including children with special educational needs and disabilities (SEND).

At South Hill, children in the EYFS learn by playing and exploring, being active, and through
creative and critical thinking, which takes place both indoors and in our outdoor
environment.
Your child will be learning skills, acquiring new knowledge and demonstrating their
understanding through the seven areas of learning. We use these areas to plan your child’s
learning and design a flexible curriculum that can be adapted to reflect your child’s
interests and individual needs.
Children should mostly develop the three prime areas first. These are:
 Communication and language
 Physical development
 Personal, social and emotional development
These prime areas are those most essential for your child’s healthy development and future
learning.
As children grow, the prime areas will help them to develop skills in four specific areas. These
are:
 Literacy
 Mathematics
 Understanding the world
 Expressive arts and design
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What is the Early Years Foundation Stage?
The Early Years Foundation Stage is the period of education from age 0 to 5. At South Hill
School your child will begin the last part of the Early Years Foundation Stage known as
Reception. During this stage children work towards the ‘Early Learning Goals’. Children
further their understanding by playing, talking, observing, planning and questioning,
experimenting, testing, repeating, reflecting and responding to adults and each other. The
Foundation Stage prepares children for learning in Key Stage 1 when the National
Curriculum is taught in Years 1 & 2.
What are the Early Learning Goals?
Within the Foundation Stage children work towards ‘Early Learning Goals’. The majority of
pupils will achieve these goals by the end of the Foundation Stage. Some children will make
further progress, whilst others may still need to work towards some of these goals by the end
of Reception. Teachers will keep you informed about your child’s progress and next step
learning targets throughout the year.
The Curriculum
We know that children learn best when they are healthy, safe and secure and when their
individual needs are met. We aim to create a happy and caring environment where all
children feel valued, relaxed and where they will have the opportunity to develop positive
relationships with all the adults who care for them.
The classroom is organised into areas of provision. Each day there are opportunities for the
children to choose from a range of activities both indoors and outdoors where they can
explore, experiment, learn and develop at their own rate. Children are encouraged to
select their own activities without having to be directed by an adult. As part of this increase
in independence, the children are also encouraged to tidy away after themselves. The
children will also be included in group activities directed by an adult. The aim is always to
develop their concentration and listening and speaking skills, as well as working on the
focus of the activity.
Play
Play underpins the learning and development of all young children. Most children play
spontaneously, although some may need adult support. It is through play that they develop
intellectually, creatively, socially, physically and emotionally. Children will have access to
well-planned indoor and outdoor play where they will be given opportunities to learn
through enjoyment and challenges.
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The First Week of School
In order to create a calm and enabling transition into Reception we will follow a staggered
timetable for the first week. Your children will come into school at the following times:
Your child will either be in yellow group or green group. Please follow the below timetable.
AM
PM
Thursday 2nd
8.40am – 11:30am
1.00pm – 3.00pm
Friday 3rd
8.40am – 11:30am
1.00pm – 3.00pm
Weekend
th
Monday 6
8.40am – 11:30am
1.00pm – 3.00pm
th
Tuesday 7
8.40am – 11:30am
1.00pm – 3.00pm
Wednesday 8th
All children in this morning 8:40am- 12:15 parents are invited to come
in at 11.10am to support their child with their first school lunch.
Thursday 9th
All children in this morning 8:40am- 1.15pm (incl. lunch and playtime)
th
Friday 10
All children in school for first full day today 8.40am -3.00pm

Morning Routine
The children will enter the school through the door nearest the reception classrooms.
Children should enter between 8.40-8.50am. If you arrive later than this time, the door will
be shut and you must go to the main entrance and sign in. The register will be taken at
8.50am.
For the first two weeks parents/carers will be permitted to enter the setting with their child
and help them locate their pegs (hanging coats and bags on pegs and putting their folder
in their tray). If your child is having a packed lunch, they will put it in the packed lunch area.
This will be subject to review in line with COVID restrictions.
Please ensure your child brings a filled water bottle to school each day, this will be kept in
the classroom and must have the child’s name on.
Your child will then find their name and put it in the corresponding area outside the
classroom. Parents are asked to leave their child at the classroom door and let them know
you’ll be back to pick them up later in the day! If your child is attending breakfast club they
will be brought to the classroom.

Home Time Routine

At the end of the school day children will leave from the same reception door at 3.10pm.
The teacher will call the child once they can identify a parent/carer. We encourage the
children to be patient and wait their turn and appreciate your co-operation. While on
occasions this may take some time, it is imperative for the children’s safety that staff can
clearly see carers before children are let out. Thank you in advance for your patience. To
help make this process as smooth as possible we ask that:
- Wrens parents stand in a visible area on the sloped path.
- Robins parents stand opposite the door.
If a different person is picking up your child on a particular day please notify a member of
the Early Years team or phone the school office. Children will not be permitted to leave the
site with an adult if the school have not been notified by the parent or carer beforehand.
If your child is going to after school club, they will be taken to the club by a member of staff.
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The School Day
The timetable will change throughout the year as children grow and develop their
independence and behaviours for learning.
Here is an overview of the types of activities that will take place during a day in reception.








Busy Fingers – Fine Motor Activities
Adult Led Learning
Child Initiated Learning with rolling snack table (see p15)
Phonics (Following the Read Write Inc. programme, see p10)
Maths
Story Time
Lunch Time (see p15)

Adult Led Learning
Children will be explicitly taught skills linked to the Early Years outcomes and children’s
current needs. This will vary between carpet time, table top activities or other learning
experiences both inside and outside. The children will all have a writing book, in which they
will complete one adult led activity per week. Children will also take part in adult led
learning in small groups for maths, and across the other 5 areas of learning as necessary.

Child Initiated Learning
Child Initiated Learning (CIL) is where children choose their own activities and follow their
own interests. Play is essential for children’s development, building their confidence as they
learn to explore, to think about problems, and relate to others. Children learn by leading
their own play and by taking part in play which is guided by adults or by their peers. Adults
will respond to each child’s emerging needs and interests, guiding their development
through warm, positive interaction.
The Early Years environment consists of Wrens and Robins classrooms and the outdoor area.
Children will have access to all of these areas during CIL and are encouraged to ‘free-flow’
between the classrooms meaning they have access to all three learning spaces.
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Read, Write Inc.
Phonics Scheme
Read Write Inc. is a systematic and effective method of teaching children to read and
write. This programme is now well embedded within South Hill School.
Teaching
Initially in Reception we focus on ‘Speed Sounds Set 1’ which are the first 31 sounds, starting
with ‘m’. The children are taught the sound of each letter of the alphabet and some
diagraphs (sh, ch, th, qu, ng, nk.) Each day the children will learn a new sound, which
includes how to say it, write it and blend with other sounds to make short words such as
‘mat’, and ‘pin’. The children will be given home learning activities relating to the Read
Write Inc scheme.
The scheme teaches ‘pure sounds’, for example ‘Mmm not muh’. The following YouTube
Clip should help you to hear the correct way of saying the sounds: ‘Read Write Inc.
Phonemes Pronunciation Guide DVD’ (type into YouTube). The Ruth Miskin Read Write Inc
website also has a range of resources and clips to help you develop your child’s reading
and writing. The scheme helps children learn by using ‘green words’, words that can be
sounded out and ‘red words’, words that cannot be sounded out. ‘Fred the Frog’ helps
children learn. The children also learn ‘Tricky words’ which need to be learnt by sight as they
do not follow the rules of phonics! For example the first set of these are, ‘I, no, to, the, go,
into.’
For many parents, phonics was not the way we were taught at school! So please do not
worry if this is all new to you, any member of the Early Years team will be happy to answer
any questions you have to help you support your child at home.

Reading Books
Alongside their phonics the children will take home two reading books per
week from the Songbirds, Oxford Reading Tree and Read, Write Inc. Schemes.
The majority of children will begin with the ‘Wordless Books’. They are picture
books that introduce characters and real life situations. The focus of these
books is for the children to confidently talk about the pictures, make up a
story and answer questions.
When your child is confidently blending and reading words in Read Write Inc.
sessions, they will move onto word books. Children should be encouraged to
sound out the words as well as understand the story, looking at pictures and
answering questions. As your child’s reading ability continues to develop,
they will move on through the different stages of books. These books will
contain ‘tricky’ words that can’t always be sounded out as well as words that
are in line with their phonic knowledge.
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How can I help my child to
read?
There is so much you can do with your child with one reading book. As well as being able
to read the words, understanding WHAT they are reading is equally as important so lots of
talk about the book is strongly encouraged eg:








What’s your favourite page, why?
Who is your favourite character, why?
How do you think this character is feeling, why?
What might happen next, why?
Cover the text and by looking at the pictures, what do you think is happening on this
page?
Add speech bubbles to your book...what do you think the character would say now?
What do you think happens after the story finishes, why? And so on.

As well as this you can play lots of games eg:
 How many 's' can you find?
 How many 'and' words can you find in a minute?
 Can you spot a tricky word?
 How many sentences are on that page?
It is important your child gets opportunities to read a wide range of materials, so we also
encourage you to read magazines, newspapers, signs and other books with your child.
Encouraging a love of reading at a young age is key to engaging children in their learning.
You can support this at home by spending some quality time together reading story books
to your children and by visiting the local library.
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Home Learning
All home learning and teacher/school contact will be put in your child’s zip lock book
folder. Home Learning will be subject to change every half term, here is the home learning
plan for Autumn Term.

Read Write Inc
During the first half term, Autumn 1 - The children will be given a Home Learning worksheet
daily on completion of a new sound. Children should practice saying the sound, writing
the sound and finding words that begin with these sounds.

Home Learning Book
From the second half term, known as Autumn 2, every child will be given a Home Learning
book. Home learning will be put in this and sent home on a Wednesday and should be
completed and returned the following Monday. It is expected that all children complete
their home learning every week.

Reading Books
Every week your child will be given two books to read at home from one of the above
schemes. Your child will have a particular reading day that he/she will be heard reading
by an adult. If the teacher or teaching assistant is confident that your child is reading
confidently, fluently and has a good understanding of their reading books, they will be
given two more books for the week. This reading day will be given to you within the first
weeks of school.
Every child will be given a reading record book. The names of the books the children read
and the dates will be written in here. Parents/Carers should write a comment in here when
they read with their child and the teacher or teaching assistant will also put a comment in
this record after reading with your child. Please read regularly with your child – we
recommend at least 5 times a week. This might not mean reading the entire book on each
occasion but reading even just a few pages at home as often as possible is an important
part to building fluency in reading. This can be as simple as three pages each evening.
If you are unsure about what is expected or how to support your child, please speak to your
child’s teacher. Reading is a vital skill which underpins all other learning and is the best way
of supporting your child at home.
Children will also choose a library book to take home and share with his/her family over the
week. This does not need to be recorded in the reading record book and must be returned
to school the following week to be exchanged for a new one.
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Assessment
Observations
Children in Reception will be assessed through regular observations. Observation is the
practice of looking at and listening to children to find out how they are developing, what
they like doing and what they are learning through their play and the experiences on offer.
It is important that parents and practitioners share what they know about these three things
so that they can decide whether the child’s development is at the expected stage,
whether the resources are suitable for the child and to focus them on what to provide in
future to support the child to develop new interests, learn new skills and acquire new
knowledge.
Observations of children are vital. Each child has a unique set of abilities and talents,
therefore observations in different situations capture these first-hand. The starting point is
always with the child. Observing what children choose to do, what their interests are and
who and what resources they enjoy playing with, provides adults with reliable information
about children as individuals. Observation also provides opportunities to gauge children’s
needs and so more accurately plan next steps in their learning. Observations take place
on a regular basis as part of daily routines.

Tapestry - Online Learning Journals
Observations, photos, videos and children’s work will be stored using an online learning
journal programme. This is a secure online learning journal which you will be able to access
with a username and password unique to your child. This will also enable you to regularly
see what your child has been learning at school and you will be able to comment and
contribute. During the first weeks of school you will be sent a link via email asking you to log
in to your child’s account. Please do so promptly and ask for help if needed.

Useful Links
What to expect when. A parents’ guide:
http://www.foundationyears.org.uk/2015/03/what-to-expect-when-a-parents-guide/
Parent’s Guide to the Early Years Foundation Stage Framework:
http://www.foundationyears.org.uk/files/2015/01/EYFS_Parents_Guide-amended1.pdf
Read, Write Inc:
http://www.ruthmiskin.com/en/read-write-inc-programmes/
Pure sound pronunciation:
http://www.ruthmiskin.com/en/resources/sound-pronunciation-guide/
Phonics games:
http://www.phonicsplay.co.uk
Please also look at the South Hill website under Early Years for the following documents:
‘Ready for School’ and ‘Supporting your Child’s Transition into School’.
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Parents as Partners
The first few years in a child’s life are vital in their development and Early Years education is
the foundation upon which children build the rest of their lives. At South Hill School, we aim
to give children the best possible start to their learning. We recognise parents and carers as
children’s first educators and aim to work in partnership with them to ensure continuity and
effective communication between home and school. In this way we will work together in
order to support and extend each child in their development and learning. There is an
open door policy so feel free to come and talk to us or ask questions about any aspects of
school life. Remember there is no such thing as a silly question.

WOW Moments
We would love for you to contribute to your child’s learning journal
throughout the year. ‘Wow Moments’ are moments at home or
out and about that you recognise as being important to your
child’s development (for example - riding a bike without stabilisers
for the first time, recognising numbers 1-10, writing independently,
turn taking and sharing etc). These can vary for each child as
every child is an individual and will learn different skills at different
times. If you see it as a WOW moment then so will we!
Please upload your child’s ‘WOW moments’ to Tapestry as often
as they occur so that we can celebrate your child achievements
and gain a well-rounded picture of your child.
Below are some examples of how you might phrase your WOW moment. You can also
upload relevant photos or videos to accompany this. The Tapestry mobile app is a useful
tool to help make this a quick and easy task!
Lily was able to play a
game, taking turns with
her sister. She
reminded her sister
‘you next’ each time.

William drew a picture of
his pets. He sounded out
the words dog, cat and fish
and wrote these down
independently.

Parent/Pupil Workshops
Parents/carers will be invited into school to work alongside their children and Early Years
staff throughout the school year. In light of recent events we will also aim to hold online
workshops. Details will follow in the Autumn term.

Reading Volunteers

We are always looking for volunteers to help in our reception setting. If you are available
on a regular basis to help with reading, please let your child’s class teacher know.
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Snack and Lunch Times
School Fruit and Veg Scheme
Children at South Hill School are entitled to receive a free
piece of fruit or vegetable each school day under the
Government’s ‘School Fruit and Veg Scheme’ (SFVS).
It provides one of their 5 A DAY portions, and the scheme also
helps to increase awareness of the importance of eating fruit and vegetables, encouraging
healthy eating habits that can be carried into later life. Children are able to help themselves
to their snack during the morning alongside their classmates to encourage a sharing, calm,
social time.

Milk
Children are entitled to free milk if they are 4 years old for the whole of the school term.
Information regarding school milk will be sent out separately.

Free School Meals (Universal)
All children in Reception class and Years 1 and 2 are
guaranteed entitlement to free school meals.
Herts Catering provides healthy, balanced meals for
children at South Hill School. The menu works on a three week rota and is also changed
twice throughout the year. The menu will be sent out to you in advance and is also
available,
alongside
other
information,
on
the
Herts
Catering
website:
http://hertscatering.co.uk/blog/schools/south-hill-primary-school/

Packed Lunches
If you choose to provide your child with a home packed lunch, here are a few suggestions
of what you might put in:






sandwiches/wraps/pitta bread – ham , cheese, tuna, egg, cheese spread, marmite
(no jam or chocolate spread)
oat cakes
vegetable sticks
fruit – it may be easier for this to be cut into pieces
water or a carton of fruit juice (no fizzy drinks please)

Further ideas at: http://www.nhs.uk/change4life/Pages/healthy-lunchbox-picnic.aspx
Please be aware that South Hill is a nut free school.
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School Uniform
Please ensure all items of clothing and shoes are clearly labelled with
your child’s name.
Approved School Uniform for all Pupils








Bottle Green fleece with school crest OR
Bottle Green Sweatshirt ( with or without school crest) or cardigan
White blouse or white polo-shirt (with or without school crest)
Grey skirt or pinafore or grey trousers
White, grey, black or green socks or tights
Footwear: Sensible black or navy school shoes not trainers.
Children are also welcome to bring clearly labelled wellington boots into school.

Warm Weather Uniform (between beginning of Summer Term and no later than October
half term)





Short sleeved polo shirt or blouse (with or without school crest)
Grey shorts
Green and white striped or checked school dress
Sun hat

Outside wear


Coat or jacket for outdoor break and lunchtimes (any colour)

PE and Games wear






Green sports T shirt
Bottle green shorts
White ankle socks
Black / white plimsolls or trainers (trainers not required until the summer term)
Football shirts are not to be worn.

Please ensure your child’s PE Kit is in an identifiable and labelled bag. This is to be kept on
your child’s peg and will be sent home each half term to be washed.
All Reception (and KS1 pupils) must have a South Hill book bag or rucksack
in green.
All items are available from:
www.mapac.com /education/parents/uniform/southhillprimaryHP1
(this link is available on our website – just click on the Mapac logo)

If you have any issues in obtaining any of the above items please speak to a member of
school staff in confidence.
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Term Dates
South Hill Primary School - Term and holiday dates Sept 2021 - August 2022.
Th e s c h ool is c l os ed to c h il d ren o n the d a ys th a t ar e s h ad ed .

Please ensure that your child is in school every day unless unwell. If your child is unwell you will
need to contact the school office in the morning. Please refer to our Attendance Policy on the
school website.
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Notes:
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